
www.rocklandboces.org
www.sunyrockland.edu

S
P

R
IN

G
-S

U
M

M
E

R
 2

0
18

Le
ar

n
in

g
 fo

r L
ife

W
O

R
K

FO
R

C
E

 
D

E
V

E
LO

P
M

E
N

T
W

O
R

K
FO

R
C

E
 

D
E

V
E

LO
P

M
E

N
T



Rockland Adult and Community Education (RACE):
L E A R N I N G  F O R  L I F E
Rockland Community College and Rockland BOCES have formally partnered 
to offer adult and continuing education programs and services to Rockland 
County residents and employers.

Through this formal collaboration, the RACE initiative will maximize each 
organization’s educational and student support resources, increasing our 
ability to offer career training, professional development, adult literacy classes, 
youth programs, leisure learning opportunities and personal growth courses. 

RACE focuses on developing adult career pathways providing students multiple 
opportunities, from entry-level, noncredit courses to mid-skill level certifi cate 
degree programs. Coursework is aligned with in-demand occupations in the 
Lower Hudson Valley region in response to the needs of local employers.

Rockland BOCES Administration

Catherine O’Brien, Assistant Superintendent of Career & Administrative Services
David Gleason, Assistant Superintendent for Business and Operations
Christopher D’Ambrese, Co-Executive Director, RACE
 Director of Adult and Continuing Education

Mary Jean Marsico, Ed.D.
Chief Operating Offi cer

Charlene Jordan, Ed.D.
District Superintendent

Notice Of Non-Discrimination
Rockland BOCES does not discriminate on the basis of an individual’s actual or perceived race, color, 
religion, creed, ethnicity, national origin, citizenship status, age, marital status, partnership status, disability, 
predisposing genetic characteristics, sexual orientation, gender (sex), gender identity, military status, veteran 
status, domestic violence victim status or political affi liation, and additionally does not discriminate against 
students on the basis of weight, gender identity, gender expression, and religious practices or any other basis 
prohibited by New York State and/or federal non-discrimination laws in employment or its programs and 
activities. Rockland BOCES provides equal access to the Boy Scouts and other designated youth organizations. 
Inquiries regarding Rockland BOCES non-discrimination policies or procedures should be directed to either:

1.) Ana Reluzco, Assistant Superintendent for Human Resources
Civil Rights Compliance Offi cer
Rockland BOCES
65 Parrott Road, West Nyack, NY 10994
(845) 627-4712
rbcompliance@rboces.org

2.) United States Department of 
Education, Offi ce of Civil Rights

Equal Opportunity Statement
Pursuant to guidance provided by the Offi ce of Civil Rights and the implementing regulations for Title IX 
of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Americans with 
Disabilities Act and the Age Discrimination Act; Rockland Community College is committed to a policy of 
equal treatment and opportunity in every aspect of its relations with its students, faculty, staff, applicants, 
and members of the larger community. This includes the admission process, access to programs, privileges, 
activities, student fi nancial assistance and services, without regard to race, color, religion, sex, age, national 
origin, disability, marital status, or sexual orientation in accordance with federal and/or state laws.

Melissa L. Roy, Director of Diversity and Inclusion
Chief Diversity Offi cer
Title IX Coordinator
Rockland Community College
Brucker Hall, Room 6301

Rockland Community College (RCC) Administration
Michael Baston, J.D., Ed.D., President

Susan Deer, Ph.D., Provost/Executive Vice-President

Dana Stilley, Vice President of Student Services

Thomas Della Torre, Co-Executive Director, RACE
 Associate Vice President of Academic and Community Affairs
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l SNAP to Success
Food Stamp Recipients: If you receive 
Food Stamps but no other cash assistance, 
you may be eligible to receive vocational 
training or other services, including career 
planning, job placement assistance and 
assessment, at Rockland BOCES through 
the SNAP Grant Program. 
For more information, call: (845) 348-3500 or 
email Rebecca Moshier at rmoshier@rboces.org

* The Youth Connections program is funded through a Workforce Innovation Opportunity Act grant

By United States Department of Agriculture

TUESDAY, FEBRUARY 27th

BOCES EDUCATIONAL RESOURCE CENTER (BERC)
131 North Midland Avenue, Nyack, NY 10960  •  7:00 – 8:30pm

(Light Refreshments will be served.)

l Youth Connections Program*
If you are out of school and aged 
24 years or younger, you may be 
eligible to participate in Youth Connections!

Qualifi ed students may access the following services:
• PAID work readiness training and internships

• Free Vocational Training

• Free TASC (High School Equivalency) preparation classes 

• Support programs such as tutoring, resume development, mentoring
 and leadership development 

For more information, call: (845) 348-3500 ext. 3, or email Stephanie 
Compasso at scompasso@rboces.org

Already interested? 
Start your application by attending an upcoming orientation. 
Don’t wait! Many classes start in March and April.

l Rockland County Career Center
Rockland County’s one-stop employment and training 
resource center located on the Haverstraw and Suffern 
campuses of Rockland Community College.

The Career Center is a vital and free resource for 
employers and job seekers. We connect qualifi ed 
candidates and local employers, meeting staffi ng and 
labor market needs linked to in-demand occupations.

RCC Haverstraw Center: 37 W. Broad St.
RCC Suffern Campus: 145 College Rd.
www.rocklandcountycareercenter.org | (845) 406-6450

OPEN HOUSE
ROCKLAND ADULT & COMMUNITY EDUCATION

Feb. 20 @ 2pm

Mar 12 @2pm

Mar 19 @ 2pm

Apr 2 @ 2pm

Apr 16 @ 2pm

May 7 @ 2pm

May 21 @ 2pm

June 4 @ 2pm



Available to train FULL-TIME for a new career?
Rockland BOCES Adult Career and Technical Education programs are 
accredited by the Council on Occupational Education and offer full-time, 
daytime training opportunities matched to local job market demands.

 • Average course length = 1-2 years
 • Programs lead to industry certifi cations/licensing
 • Job placement assistance
 • Eligible students may receive federal fi nancial aid
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IN-DEMAND SKILLS FOR TODAY’S CAREERS
Rockland Adult and Community Education Programs are 
designed to strengthen practical skills and prepare you for 
the career or hobby of your choice. Whatever your goals, 
our certifi ed instructors will help unlock your full potential. 

Healthcare: Looking for a challenge with many rewards?
Demand for healthcare professionals is skyrocketing! From nursing to medical 
assistant to pharmacy technician, RACE will prepare you for a well-paying, 

engaging career in the booming healthcare industry. Gain the skills for employment in 
hospitals, long-term care facilities, home health care, residential care and health clinics.

Industry Trades: Learn a new set of skills to enter the 
workforce for the fi rst time, change careers or pick up a new 
specialty! Whether you choose Auto Mechanics, CDL, Carpentry, Electrical 

Trades, Welding or Plumbing, our Adult and Community Education programs afford 
students the opportunity to learn the latest techniques in modern facilities. Our faculty 
members are industry experts with strong ties to local business communities.

Culinary / Hospitality: Aspiring “Iron Chef” or Home 
Cooking Explorer? If cooking is your passion, our RACE courses will 
develop your culinary and pastry skills with American Culinary Federation 

(ACF) curriculum in basic and gourmet food production, baking, nutrition, dining 
etiquette, customer service, food safety and sanitation.

Something for Everyone: Let RACE inform, enrich and 
challenge you! Try your hand at a new pastime or leisure activity! 
Earn residual income! Master your hobby! Get healthy! Rockland BOCES 

and Rockland Community College have assembled a variety of part-time, general 
interest Adult Education classes to help expand your horizons and improve your 
quality of life.

A supportive learning environment:
Rockland Adult and Community Education offers students 
continuous, no-cost services from initial inquiry, through training, 
to completion. Our culturally competent RACE team works closely 
with individuals on career choices, registration, academic advisement, 

job placement, counseling concerns and personal issues. We also offer educational 
resources to help prospective and current students improve basic reading, language 
and mathematical skills to become workplace ready. RACE provides an environment 
for the achievement of a progressive education, focusing on academic, technical 
and employability skills that are needed in a 21st century workforce.

Call (845) 348-3500 or visit rocklandboces.org to register.

Rockland BOCES is accredited 
by the Commission of the 
Council on Occupational 
Education



ESOL, TASC, and Bridge to College
Learn or improve your English
Earn a high school diploma
Prepare for college reading and writing
• Low cost classes
• Day, evening and Saturday classes
• Convenient locations
To register, call (845) 348-3500

Aprenda o mejore su Inglés
• Clases a bajo costo
• Clases en la mañana, en la noche, y los Sábados.
• Varios sitios disponibles
Para inscribirse, llame (845) 348-3500

Aprann pou ogmante Anglé ou
• Pi bas pri pou klas yo
• Jou, aswè e Samdi
• Clas platik
Pou ou kapab enskri, rele (845) 348-3500

Locations:

1. BOCES Educational Resource 
 Center (BERC)
 (ESOL, TASC and Bridge Classes)
 131 North Midland Ave., Nyack

2. Spring Valley High School 
 (ESOL and TASC classes)
 361 Route 59, Spring Valley

3. United Church of Spring Valley 
 (ESOL Classes)
 11 East Church St., Spring Valley

4. Rockland Community College 
 (ESOL and Bridge Classes)
 145 College Rd., Suffern 
 (Academic II)

 A Rockland BOCES partner

5. Haverstraw Elementary School* 
 (ESOL and TASC classes)
 16 Grant St., Haverstraw

Expanded, Affordable Online Courses
RACE offers a wide range of highly interactive courses that you can 
take entirely over the Internet. New offerings include healthcare, 
IT, and hospitality programs. Learn from the comfort of home! 
Visit our Online Instruction Center: www.sunyrockland.edu, 
click on “Community and Business” or call (845) 574-4151.
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Literacy
Your fi rst step to a brighter future!
¡El primer paso para un futuro mejor!
Premye pa w pou yon demen miyò!
RACE Literacy programs are designed to empower adults 
18 years old or older through a student-centered approach to 
learning. Students are assessed and counseled into the most 
appropriate program option to assure success. We deliver intensive, 
high-quality literacy programs and services to meet a variety of educational, 
occupational and personal needs within our diverse community.  

Part-Time Vocational Programs get you on the 
path to a brighter future!
 • Average course length = 6 months
 • Hands-on classroom and internship experience
 • Most programs lead to industry certifi cations
 • Tuition payment plans available

Orientation Dates:
Part-Time Vocational Courses require that students attend an orientation and 
pass an entrance test prior to registration. Register early! Class sizes are limited. 
Call 348-3500 to reserve a seat.

Feb. 15 @ 1pm

Feb. 21 @ 6pm

Mar. 1 @ 1pm

Mar. 7 @ 6pm

Mar. 15 @ 1pm

Mar. 21 @ 6pm

Apr. 5 @ 1pm

Apr. 11 @ 6pm

Apr. 19 @ 1pm

Apr. 25 @ 6pm

May 3 @ 1pm

May 9 @ 6pm

Offered in partnership:

*



Call (845) 348-3500 or visit rocklandboces.org to register.
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l COURSES AND PROGRAMS OFFERED 

Healthcare  ............................................................................................................................ 5, 17-18

Culinary Arts & Hospitality .............................................................................................7, 17

Industrial Trades .....................................................................................................................8, 17
• Construction Trades .............................................................................................................8, 17
• Automotive Technology ...................................................................................................9, 17

Additional Training Courses ...............................................................................................10

Something for Everyone ........................................................................................................10
• Business, Finance and Law ..................................................................................................10
• Computer Training  .................................................................................................................... 11
• Dance ................................................................................................................................................... 13
• Just for Fun ...................................................................................................................................... 14
• Languages ........................................................................................................................................ 14
• Wellness  ............................................................................................................................................ 15

Rockland BOCES Adult Career and Technical Education 
(Full-time classes) ................................................................................................................... 16-18

Rockland Community College Maritime Studies ....................................19-20

Registration Form .......................................................................................................................21

l GENERAL INFORMATION

Tuition Discounts and Funding Opportunities:
Seniors: Senior citizens (62 years old and older) may attend adult education classes, 
providing there is space in the class, with a 25% discount. Any open seats on the start 
date of any 15 to 30 hour courses may be claimed that day by senior citizens without 
charge. Registration must be accompanied by proof of age. Does not apply to Adult 
Career and Technical Education Programs, programs that require an orientation, 
or on-line courses. 

Materials: Tuition for most courses does not include the cost of books, supplies, 
uniforms, or certifi cation tests.

Multiple Class Discount: Students who take two or more classes during a single session 
are eligible for a 15% discount on the class with the lowest cost. This discount may not 
be combined with other offers and is applied when the second class runs. Adult Career 
and Technical Education, and Ed2Go online courses are not eligible for this discount.

Veterans: The Division of Veterans Affairs has approved certain Adult Career and 
Technical Education and Part-Time Vocational Programs for veterans and other 
eligible persons. For more information, call: (845) 348-3500 

Low income or Displaced Workers: Rockland BOCES is an eligible training provider 
under the Workforce Innovation and Opportunity Act. If you are a low income or 
displaced worker, you may be eligible to receive money to cover the cost of select 
courses and certifi cate programs. For more information, call: (845) 348-3500.

Refunds:
Please see page 16 for the Rockland BOCES Adult Career and Technical Education 
refund policy. The following refund policy applies to all other courses: 
If written notifi cation is received 24 hours BEFORE the fi rst day of class, tuition and 
fees will be refunded. A $10.00 processing fee will be deducted from all refunds. 
A $100 registration fee will be withheld from courses requiring an orientation for 
registration. No refunds are available after this time.   

Refunds will be made by credit card or check, depending on the form of payment 
used for registration. Check refunds are issued by the BOCES Business Offi ce and 
may take up to 45 days to process.

FOR ADDITIONAL COURSES AND DETAILED INFORMATION, 
PLEASE GO TO HTTPS://REGISTRATION.XENEGRADE.COM/RACE.



Call (845) 348-3500 or visit rocklandboces.org to register.

5Rockland Adult & Community Education (RACE) :   L E A R N I N G  F O R  L I F E

NEW

l HEALTHCARE (Additional Healthcare Courses – see page 17) 

Clinical Medical Assistant Program (CARMEDCLIN18S)
140 hours + Clinical Externship $2,995 (includes textbooks)
RCC/Suffern 3/20 - 6/1 T & Th  6:00 – 9:30pm
(PLUS 7 Saturdays 9:00 am – 4:30 pm, 3/24, 4/14, 4/28, 5/12, 5/19, 6/2, and 6/9)
Prepare for an exiting career in healthcare! This program trains students to assist physicians 
by performing clinical tasks needed in medical offi ces. Topics include HIPAA, medical 
terminology, anatomy and physiology, preparing patients for examination and treatment, 
assisting the physician with patient-related care, obtaining and recording vital signs, 
medication administration, phlebotomy, performing EKG’s and other diagnostic tests, 
updating medical fi les, infection prevention and more. Includes 140 hours of classroom lecture, 
hands-on labs, and a clinical externship opportunity at a local healthcare provider. To be 
eligible for the clinical rotation, students must successfully complete the 140-hour program, 
submit to a thorough background check, drug screening, and meet other requirements. 
Minimum reading level 7.0. HSD or equivalent required. NOTE: Successful completion of this 
program provides eligibility to sit for the National Healthcareer Association (NHA) Certifi ed 
Clinical Medical Assistant (CCMA) national examination. Orientation required. See page 3.

Dental Assistant Program (CARDENT0118S)
60 hours $1,499 (includes textbooks)
Nyack, BERC 3/26 - 5/21 M & W  9am – 1:00pm
The 60 hour Dental Assisting Program helps to prepare students for entry level positions in one 
of the fastest growing health care positions – Dental Assisting. The purpose of this course is to 
familiarize the student with all areas of pre-clinical dental assisting and provide training in the 
professional skills required to function as an assistant in the dental practice. Topics include:  
dental anatomy and physiology, oral health and preventions of dental disease, infection 
control, dental radiology, tooth restorations, dental equipment, assisting in dental care, the 
dental offi ce and legal aspects of dentistry. In addition to entry-level administrative jobs, this 
course is ideal for students interested in pursuing a future formal Dental Hygienist program. 
Minimum reading level 7.0. HSD or equivalent required. Orientation required. See page 3.

Ophthalmic Assistant Program (CAROPT18S)
50 hours $1,399 (includes textbooks)
Nyack, BERC 3/26 - 5/21 M & W  6 – 9:30pm
The Ophthalmic Assistant Program prepares students for entry level positions in Ophthalmology, 
one of the fastest growing healthcare segments working with Ophthalmologists, administering 
routine eye exams and providing patient education. Other topics include: terminology and 
anatomy and physiology related to the eye, offi ce tasks including scheduling appointments, 
answering phones and keeping records, applying medications and eye dressings, and 
maintaining optical equipment. Minimum reading level 7.0. HSD or equivalent required. 
Orientation required. See page 3.

Medical Billing and Coding Program (VAHIMA18S)
785 hours $10,800
Nyack, BERC 4/9/18 - 6/30/19 M-Th (2-5pm) F (1-4pm)
Medical coding and billing play a critical role in the large and expanding healthcare industry. 
Coding professionals convert medical records to standardized codes used to bill patients and 
3rd party payers such as insurance companies and Medicare. This entry level course prepares 
students for coding and billing positions in medical offi ces, outpatient clinics, and specialty 
settings such as dental and dermatology offi ces. Topics include Anatomy and Physiology, 
Medical Terminology, ICD-10, CPT and HCPCS Coding, Reimbursement methodologies, 
Pharmacology, Medical law and Ethics, Computer applications in healthcare, and more. 
Successful students will be prepared to take the AHIMA Certifi ed Coding Associate (CCA) 
exam. Internships during and after the class provide students with real-life work experience. 
Minimum reading level of 10.0 and HSD or equivalent required.  

Advanced Medical Coding (CARADMC0118S)
120 hours $2,250
Nyack, BERC 5/3 - 10/11 Th & S  4:30 – 7:30pm & 10am – 1pm
This course is designed by the AAPC to prepare students for a career as a medical coder in 
a physician’s offi ce and to pass the AAPC  Certifi ed Professional Coder (CPC) exam. Topics 
include: Terminology, Anatomy and Physiology, and Medical Coding purposes, principles and 
guidelines. Includes instruction on ICD-10, CPT, and HCPCS coding including determination 
of the levels of Evaluation and Management services. High School Diploma, and a basic 
understanding of Medical Terminology, and Anatomy and Physiology is required. Tuition 
payment plan available. Minimum reading level 8.0. HSD or equivalent required. Orientation 
required. See page 3.



Call (845) 348-3500 or visit rocklandboces.org to register.
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Administrative Medical Offi ce Skills (CARAMOS0118S) 
156 hours $1,625 (textbook and certifi cation testing fees additional)
Nyack, BERC 5/1 - 8/23  T & Th  5:30 – 9:30pm
(PLUS 4 Saturdays)
Students will learn specialized medical offi ce duties necessary for employment in private offi ce 
practices, billing agencies, and health care institutions. Topics include ICD-10 coding, CPT coding, 
HCPCS coding, billing, health insurance and the use of the HCFA HCF 1500 form, medical reception, 
patient communication strategies and HIPAA. Students who successfully complete the course may 
sit for the National Healthcareer Association (NHA) Certifi ed Medical Administrative Assistant (CMAA) 
exam, the Certifi ed Billing and Coding Specialist (CBCS) exam or the National Center for Competency 
Testing (NCCT) Medical Offi ce Assistant (MOA) Certifi cation exam. The minimum reading level is 7.0. 
HSD or equivalent required. Tuition payment plan available. Orientation required. See page 3.

Pharmacy Technician (CARPHAR0118S) 
105 hours + 150 internship $1,499 (textbook and exam fees additional)
Nyack, BERC 3/21 - 7/18 T, W & Th 5:15 – 8:15pm
This course will prepare students to take the Pharmacy Certifi cation Exam through the National 
Pharmacy Certifi cation Board (PTCB). Students will be introduced to medical terminology related to 
pharmacy, dosage calculations, IV admixture preparation basics, dispensing of prescriptions, pharmacy 
rules and regulations (HIPAA), and communication skills. Two internships will provide hands-on 
training in the wide variety of duties that pharmacy technicians perform. The minimum reading level 
is 8.0. HSD or equivalent required. Tuition payment plan available. Orientation required. See page 3.

Nurse Assisting (CARCNA0118S)
136 hours $1,399 (textbook, and testing fees additional)
Nyack, BERC 3/12 - 6/4 M – W  9 – 1pm

Nurse Assisting (CARCNA0218S)
136 hours $1,399 (textbook, and testing fees additional)
Nyack, BERC 3/5 - 6/7 M, W & Th 5 – 8:30pm
This Rockland BOCES New York State approved program will prepare students to take the New York 
State Nurse Aide Certifi cation Exam. Students are trained to work as nurse aides in nursing homes, 
hospitals, and other health related fi elds. This extensive training includes a 30 hour clinical rotation 
in a nursing home. The minimum reading level necessary to enroll in this training course is 7.0. 
Proof of immunization is required. Tuition payment plan available. Orientation required. See page 3.

Phlebotomy Technician Program (CARPHLTECH0118S)
90 hours  $1,999 (textbook included)
RCC/Suffern 3/12 - 6/6 M & W  6 – 9:30pm
(PLUS 2 Saturdays 4/14, 5/12)  9:00 am – 3:00 pm
This 90-hour Phlebotomy Technician Program prepares graduates to collect blood specimens from 
clients for the purpose of laboratory analysis. Students will become familiar with all aspects related 
to blood collection, and develop comprehensive skills to perform venipunctures completely and 
safely. Classroom and lab work includes terminology, anatomy and physiology; blood collection 
procedures; specimen hands-on practice; and training in skills and techniques to perform puncture 
methods. There is no outside externship rotation included with this program. Students who 
successfully complete this program will have the opportunity to pursue the National Healthcareers 
Association (NHA) Phlebotomy Technician Exam. The minimum reading level necessary to enroll in 
this course is a 7.0. HSD or equivalent required. Orientation required. See page 3.

Phlebotomy Technician with EKG (CARPHLE0118S)
75 hours + internship $1,300 (textbook and testing fees additional)
Nyack, BERC 3/13 - 6/14 T & Th  3:30 – 6:30pm

Students will learn the practice and skill of drawing blood for phlebotomy positions in laboratories, 
hospitals, and doctor’s offi ces.  In addition, students learn to prepare for and perform an electrocardiogram 
using 12-lead EKG equipment. Once the classroom portion of the course is completed, students gain 
valuable clinical experience during an internship with a local healthcare provider. The minimum 
reading level necessary to enroll in this class is a 7.0. HSD required. Students who successfully 
complete the program will be allowed to sit for the National Healthcareers Association (NHA) Certifi ed 
Phlebotomy Technician Exam. Tuition payment plan available. Orientation required. See page 3.

EKG Technician (VEKG18S)
Nyack, BERC 4/10 - 6/5 T & Th 6 – 9pm 50 hours $999
This hands-on course prepares students to perform EKG’s in physicians’ offi ces, hospitals and other 
healthcare facilities. Instruction includes medical terminology, anatomy and physiology related to 
the heart, 12-lead electrode placement, basic EKG interpretation, and the roles and responsibilities 
of the healthcare professional. Successful graduates may sit for the ASPT EKG Technician and 
other national certifi cation exams. HSD required. 



Call (845) 348-3500 or visit rocklandboces.org to register.
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Practical Nursing Entrance Exam Prep (PLPN18S)
Nyack, BERC 3/20 - 5/17 T & Th 12:30 – 3:30pm 54 hours $399
This class is offered to assist students to attain the minimum required scores on the Practical 
Nursing entrance exam and to strengthen their skills to be successful in the program. It 
covers math, reading, writing, critical thinking, and test taking skills. Students are given the 
opportunity to take a practice test as part of the course. Textbook purchase required before 
fi rst day of class. Please call (845) 348-3500 for information. 

Patient Care Tech Certifi cation Course (VPCT18S)
Nyack, BERC 4/13 - 5/12 F & S 8:30 – 11:30am 30 hours $329
For individuals who are already certifi ed in Nurse Assisting and Phlebotomy, this is a review 
course to assist individuals to prepare for the NCCT Patient Care Technician exam. 

NYS CNA Review Class (PCNAREV18S)
Nyack, BERC 6/18 - 6/20 M – W 9am – 1pm 12 hours $179
For New York State Certifi ed Nurse Aides who would like to update their skills or prepare to 
retake the NYS Certifi ed Nurse Aide examination. Students that successfully complete the 
class may take the NYS certifi cation examination at Rockland BOCES. Class size is limited to 
5 students. (Exam fee additional.)

Medicare 101 (PMED18S)
Nyack, BERC 5/10 Th 6 – 8pm 2 hours no cost
Medicare parts A, B, C, and D: understanding your options.

Tuition for most courses does not include the cost of books, supplies, uniforms, or certifi cation tests. 

l CULINARY ARTS & HOSPITALITY
Food Service Certifi cation Training (CARFDSV0118S)
75 hours $1,399 (textbook additional)
West Nyack. Bldg. 9 3/13 - 5/1 M, T, Th 2:30 - 6:30pm
This program provides students with the knowledge and skills required to be an effective 
member of a food service team in a commercial setting. It covers basic food preparation, 
service, nutrition and sanitation practices, customer service, communications and business 
skills. Successful students will earn the ServSafe Food Handlers certifi cate. The minimum 
reading level is 6.0. Tuition Payment plan available.  Orientation required. See page 3.

Concept/Ratio Cooking: Cooking like a Chef (PCKRATIO18S)
West Nyack, Bldg. 9 5/8 - 5/15 T 6:30 – 9:30pm 6 hours $95
This hands-on class will teach you how to cook without using a recipe! Learn cooking 
fundamentals – how to blend foods and fl avorings to create a variety of delicious meals. 
Let Chef Anthony show you how it’s done! Tuition includes the cost of food. 
Class size limited.

Tour of Europe (PCKEUROPE18S)
West Nyack, Bldg. 9 4/17 T 6:30 – 9:30pm 3 hours $45
Starting West on the beaches of Portugal eating the bounty of the sea. Next stop is France, 
classic dish from Lyon, “world capital of gastronomy”. Then everyone’s favorite, Italy - the art of 
pasta. Next stop is Germany and Austria for their famous desserts!

Latino Night (PCKLATINO18S)
West Nyack, Bldg. 9 4/24 T 6:30 – 9:30pm 3 hours $45
The chef will take you across the Caribbean through Mexico and down into South America! 
We will cook pork, chicken and fi sh exploding with citrus fl avors, an assortment of chilies and 
wrapped up with cultural techniques and fl avors. This is a chef demo class, but please bring 
your appetite.

Tour de France (PCKFRANCE18S)
West Nyack, Bldg. 9 5/22 T 6:30 – 9:30pm 3 hours $45
This is a 1 day class separating the cuisines around the country of France. The chef will 
demonstrate, with the help of his students, France’s most famous cuisines from Paris, Bordeaux 
and Lyon (the food capital of the world). Then you will head South to the Basque region and 
French Riviera. The chef will demonstrate why French cuisine is the quintessential component 
to all cooking. What makes French techniques universal is that they are based on logic. Sautéing, 
roasting, braising, poaching, broiling - they all have a reason to be used. This is a chef demo class 
that includes hands-on cooking. Please bring your appetite since there will be plenty of tasting 
throughout the evenings. There will be a $15.00 supply fee.

Tuition for most courses does not include the cost of books, supplies, uniforms, or certifi cation tests.



Call (845) 348-3500 or visit rocklandboces.org to register.
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NEW

l INDUSTRIAL TRADES (Construction & Automotive)

CONSTRUCTION TRADES
General Welding (CARWELD0118S)
188 hours $4,400 (supplies and textbooks additional)

West Nyack, Bldg. 5 12/11-4/18 M – W 6 – 10pm
Students will learn to weld various types of metals using techniques such as TIG welding, 
MIG welding, and Flux-cored welding. This course is designed to prepare students to take 
an American Welding Society Entry Level Welder Exam. The minimum reading level is 7.0. 
Students need to wear steel-toed boots. Class size limited. Tuition payment plan available. 
Orientation required. See page 3.

Introduction to Welding (VINTRWELD18S)
West Nyack, Bldg. 2 4/10 - 6/5 T 6 – 9pm 27 hours $390
Learn to weld! This class will teach students to weld metals incorporating different joint 
designs using the gas metal arc welding process. Students will also learn to weld carbon 
steel material utilizing the Flux-core Welding process. The class will cover the differences 
between different welding processes, and the operation of power supplies. Lectures will 
incorporate joint designs and when to use different processes.

[COMING IN FALL OF 2018!]
Custom Metal Fabrication and Restoration (VFABR18S)
West Nyack, Bldg 2  27 hours $390
During this hands-on class, students will build, weld, construct, shape, and 
assemble metal using different metal working tools such as stretchers, shrinkers, 
English Wheel, and bead rollers needed to create custom shapes. Students will 
learn how to create small replacement patch panels for discontinued parts. The 
course will also cover corrosion protections and the use of various types of fi llers 
used in vehicle restoration. Class size limited. Prerequisite: Introduction to Welding.  

Construction Trades (CARCON0118S)
150 hours $2,450 (supplies and textbooks additional)

West Nyack, Bldg. 2 2/27 - 8/15 M & W 5:30 – 9:00pm
Students will develop the technical skills necessary for employment in a wide variety of 
construction trade settings. Topics include reading plans, measurement, sheet metal work, 
carpentry, plumbing, electrical, tile work, fi nish work, and use of power and hand tools. The 
minimum reading level is 6.0. Tuition payment plan available. Orientation required. See page 3.

Introduction to Residential and Commercial Electrical Training (VELECWIR18S)
80 hours $899 (supplies and textbooks additional)
West Nyack, Bldg. 2 3/26 - 6/11 M & W 5:30 – 9:30pm
This course is offered in collaboration with the International Brotherhood of Electrical 
Workers (IBEW) 363. Learn about residential and commercial wiring used in today’s 
construction. Topics include: safety, use of tools, reading diagrams, AC theory, diagnostic 
procedures, electrical calculations, series and parallel circuits, overload protection 
bending conduit raceways and more! Instructors will review procedures for entry into 
electrical apprenticeships with students who successfully complete the program. 
(Acceptance into apprenticeship not guaranteed.) Textbook purchase required before 
fi rst day of class. Please call (845) 348-3500 for information.

Basic Electrical House Wiring (VELEC18S)
West Nyack, Bldg. 2 5/29 - 6/26 T & Th 6:30 - 9:30pm 27 hours $290
This popular course prepares the student for the basics of residential wiring: installation 
techniques, tools, electrical boxes, cables, switches and receptacles. Use actual materials 
and tools to set up and test typical circuits, and apply theory and provisions of the 
National Electrical Code. There is an additional $10 supply fee.

Basic Home Maintenance for Beginners (VBHOME18S)
West Nyack, Bldg. 2  3/12 - 4/23 M 7 – 9:30pm 15 hours $179
Join us for an introduction to the basics of home maintenance and fi nd out how easy it is to 
fi x a leaking faucet, peeling paint or a hole in the wall. Even beginners can confi dently tackle 
a variety of household repairs. Topics include the proper use of household tools, plumbing 101, 
painting do’s and dont’s, light fi xtures and drywall repair. No experience or tools necessary.

Home Maintenance & Repair I (VHOM118S)
West Nyack, Bldg. 2 3/14 - 5/23 W 7 – 9:30pm 25 hours $280
This course is designed for the homeowner who wants to make basic home repairs in 
plumbing, painting, windows, and electrical systems. Students will also learn to lay out 
and repair ceramic tile, and to install vinyl fl oor tile and moldings.
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Basic House Plumbing and Heating (VPLUM18S)
West Nyack, Bldg. 2 3/27 - 4/26 T & Th 6 – 9pm 24 hours $290
This hands-on course provides an overview of plumbing and heating systems in 
homes, and then teaches students how to diagnose and repair common plumbing 
and heating problems. 

CAD For Beginners (VCADB18S)
Nyack, BERC 3/20 - 4/24 T 6 – 9pm 18 hours $185

CAD For Beginners (VCADB18SUM)
Nyack, BERC 7/10 - 8/14 T 6 – 9pm 18 hours  $185
Imagine, design and shape the world around you with the powerful design tools in 
Auto CAD!  This course is designed for the beginner interested in learning how to use 
a computer to create 3D designs for architecture, interior design, landscaping, and 
much more! 

Carpentry I (VCARP118S)
West Nyack, Bldg. 2 3/27 - 5/3 T & Th 7 – 10pm 30 hours $290
This project-based, hands-on course provides basic knowledge of construction to the 
individual interested in doing his/her own carpentry work at home. Emphasis is on safe 
use of hand and power tools, lumber types and grades, hardware and architectural blueprint 
reading. Topics covered include the layout and construction of foundations, fl oors, walls, 
partitions, ceilings, roofs, windows and doors. Exterior trim and interior moldings are also 
covered. Bring your questions about your home projects. Class size is limited.

OSHA 10 Hour Construction Safety Course (VOSHA1018S)
West Nyack 4/ 24 & 4/26 T & TH 5-10pm $169
The OSHA 10-hour Construction Safety Course provides training for entry level 
workers and employers on the recognition and prevention of safety and health 
hazards in workplaces in the construction industry. The course also provides 
information regarding workers’ rights, employer responsibilities, and regulations 
set forth by OSHA. Students who successfully complete the course will receive an 
OSHA 10-hour Construction Industry wallet card.

AUTOMOTIVE TECHNOLOGY
Auto Mechanics I (VAUTO118S)
West Nyack, Bldg. 1 3/19 - 4/25 M & W 7 – 10pm 30 hours $325
This short, introductory course will teach students the basic theory and operation 
of automotive gas engines including engine specifi cations, fl uids, oil and coolants. 
Additional topics include shop safety, use of tools, transmission, drive, ignition and 
fuel systems, and electrical and brake systems. Students will be taught how to service 
transmissions, perform basic tune-ups and brake replacement. Textbook purchase 
required before fi rst day of class. Please call (845) 348-3500 for information. 

Auto Mechanics II (VAUTO218S)
West Nyack, Bldg. 1 4/30 - 6/4 M & W 7 – 10pm 30 hours $325
This course will focus on the electrical system, battery, fuses, relays and computer 
controlled systems. Textbook purchase required before fi rst day of class. Please call 
(845) 348-3500 for information.

Course I: CDL Permit Preparation (VCDLPMIT0118S)
West Nyack, Bldg. 3 3/19 - 4/11 M & W 6 – 8pm 12 hours $115

Course I: CDL Permit Preparation (VCDLPMIT0218S) 
West Nyack, Bldg. 3 3/20 - 4/12 T & Th 6 – 8pm 12 hours $115
This course will prepare students to take the New York State Department of Motor Vehicles 
written exam necessary to obtain a CDL Class B License with “P” and “S” endorsements on 
vehicles with airbrakes. 

Course II: CDL BTW Driver Training (VCDLDRTR0118S)
West Nyack, Bldg. 5 4/23 - 6/11 M & W 5 – 7:30pm 35 hours $1,499

Course II: CDL BTW Driver Training (VCDLDRTR0218S)
West Nyack, Bldg. 5 4/24 - 6/7 T & Th 5 – 7:30 pm 35 hours $1,499
This 35-hour, hands-on program is designed to prepare students to pass the New York 
State Department of Motor Vehicles road test for a Class B Commercial Driver’s License. 
This license allows the driver to operate school buses, small and large trucks and various 
other specialty vehicles..
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Motorcycle Safety Program: Basic Rider Course
RCC Main Campus, Suffern     $300
Register online at: www.mts1.com or call 845-784-4911. This course is presented by 
Motorcycle Training Solutions, Inc, the only certifi ed motorcycle instruction school in 
Rockland County that offers the NY State DMV approved Road Test Waiver. The Motorcycle 
Safety Foundation’s Basic Rider Course, teaches students to safely operate a motorcycle. 
Your Rider Coach will guide you through the basic skills of straight-line riding, stopping, 
shifting, and turning, gradually progressing to swerving and emergency braking. Successful 
completion of the course entitles the student to a DMV road test waiver. Students must 
have a NYS Driver’s License and a NYS Motorcycle Permit to participate.

Tuition for most courses does not include the cost of books, supplies, uniforms, or certifi cation tests

l ADDITIONAL TRAINING COURSES
Bookkeeping (CARBOOK0119F)
106 hours $920 (supplies and textbooks additional)
Nyack, BERC  10/18 - 3/19 M & W  5:30 – 8:30 pm
This course includes the fundamentals of bookkeeping. Students will learn to compute, 
classify, and record numerical data for fi nancial records as well an learn to perform 
any combination of routine calculating, posting, and verifying duties to obtain primary 
fi nancial and to keep accurate fi nancial records. Instruction in Microsoft Excel and Quickbooks 
included. Basic knowledge of computers and minimum reading and math levels of 7.0. 
Tuition payment plan available. Orientation required. See page 3.

Teacher Assisting (CARTEA0118S)
65 hours $649 (application, fi ngerprinting and workshop fees additional)
Nyack, BERC 3/14 - 6/6  M & W 6 – 9pm
This course will prepare students to work in a K-12 school setting as a Teacher Assistant. 
This course will guide you step by step through the certifi cation process to become a 
Level 1 Teacher Assistant and prepare students to take the ATAS certifi cation exam. 
The minimum reading level is 7.0. HSD or equivalent required. Tuition payment plan 
available. Orientation required. See page 3.

Security Guard (CARSECUR0119F)
28 hours $599 (application and fi ngerprinting fees additional)
Nyack, BERC & West Nyack, Bldg. 3 11/12 - 12/14 M – Th 8 – 10:30am (fi rst 4 days)
  M & W 5:30 – 9pm
No knowledge or experience necessary! This course will assist students through the 
entire process of becoming a New York State Licensed Security Guard. Students will 
take the mandatory 8-Hour Pre-Assignment training and exam required for licensure. 
The course will then provide assistance with the completing the security guard licensure 
application, provide work-readiness training, and job search assistance. Students should 
have two forms of ID and be able to clear a criminal background check. The minimum 
reading level is 6.0. Tuition payment plan available. Orientation required. See page 3.

NYS 8-Hour Pre-Assignment Training Class
West Nyack, Bldg. 3 11/12 - 11/15 M - Th 8 – 10:30am 10 hours $69
Students wishing to only take the mandatory 8-Hour Pre-Assigment Training Course and 
exam required by New York State to become a Security Guard by selecting this course.  
No orientation is required.  

Tuition for most courses does not include the cost of books, supplies, uniforms, or certifi cation tests.

l SOMETHING FOR EVERYONE

BUSINESS, FINANCE AND LAW
Elder Law and Special Needs Planning (PEDLAW18S)
West Nyack, Bldg. 3 5/2 W 7 – 10pm 3 hours $40
This course is designed for senior and special needs adults and those who are concerned 
with their welfare. Topics include: Asset Protection Planning, Medicaid planning, gifting 
strategies including Life Estates, and Long Term Care Insurance. Special attention will 
be given to the differences in planning for a couple versus a single person. Learn what 
housing options are available and how to pay for them. 

Estate Planning (PESPLAN18S)
West Nyack, Bldg. 3 4/25 W 7 – 10pm 3 hours $45
This course will explain the different Estate Planning tools including: Wills, Living Trusts, 
Living Wills, Health Care Proxies, Advanced Medical Directives, Powers of Attorney, and 
when to use each. Handouts provided. 
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Life, Accident & Health Insurance: Pre-Licensing Course (VINSUR0118S)
RCC, Suffern 4/13-4/16 F, S, Su, M 8am -5pm 29 hours
$395 (plus textbook)
This course consists of an intensive study of various insurance topics to qualify prospective 
agents and brokers to take NYS insurance examinations. Coursework includes insurance 
regulations; general insurance; life insurance basics; life insurance policies, provisions and 
riders; annuities; federal tax considerations; qualifi ed plans; life settlement; accident and 
health insurance basics; individual health insurance policy provisions; disability and related 
insurance; medical plans; Affordable Care Act and long-term care insurance. This course 
requires 20 hours self-study. Textbook: ExamFx Life and Health which is a combination 
textbook. Chapters 1-10 in the Life section and chapters 3-11 in the Health section must be 
read prior to the fi rst class. 

NYS Insurance Property & Casualty: Pre-Licensing Course (VBID20118S) 
Nyack, BERC 3/5 - 4/11 M & W 9am - 5:30pm 96 hours
$999 (plus textbook)

NYS Insurance Property & Casualty: Pre-Licensing Course (VBID20118SUM)
Nyack, BERC 6/4 - 7/18 M & W 9am - 5:30pm 96 hours
$999 (plus textbook)
This program will help you pass the New York State examination for property and casualty 
insurance. SUNY Rockland has been certifi ed by New York State to offer the Property & 
Casualty Insurance course required by state law to become a profession licensed agent or 
broker. Complete this course and the state licensing exam successfully, and you may apply 
for your license to act as insurance broker or agent in New York State. This program will 
help prepare you pass the New York State examination for property and casualty insurance. 
Topics will include: Introduction to Property and Casualty Insurance; New York State Law and 
Insurance regulations; Role of the Agent and Broker; Operations of an Agency; Homeowners, 
Renters and Condominiums; Fair Plans; Flood; Auto and Livery Coverage. A Certifi cate will be 
awarded upon successful completion of this course. (School Code: 73000) 

Notary Public Workshop (PNOTARY18S)
Nyack, BERC 4/16 M 6 - 9:30pm 3.5 hours $49
This class will assist you in preparing for the written examination and appointment as a 
Notary Public in New York State. The topics will include principles of notarization, duties 
and functions, notarial acts, performing notarization and terminology review. 

Public Speaking with Confi dence (PPUBSP18S)
RCC/Suffern  2/22 - 3/22 Th 7 – 9pm 10 hours $225

Public Speaking with Confi dence (PPUBSP0218S)
RCC/Suffern  5/31 - 6/28 Th 7 – 9pm 10 hours $225
This course is an introduction to public speaking focusing on building confi dence 
in communicating in front of an audience. Students will learn how to craft different 
types of speeches customized to the particular audience they are addressing that 
includes good content, organization, delivery, audience and analysis. Techniques 
will also be taught to help alleviate fear and anxiety when speaking in public. 
Students will develop strategies to increase confi dence when giving an oral 
presentation to small or large groups.

Retirement Planning Today (PRETIRE0118S)
RCC/Suffern 3/13 & 3/20 T 6:30 - 9:30pm 6 hours $49

Retirement Planning Today (PRETIRE0218S)
RCC/Suffern 3/22 & 3/29 Th 6:30 - 9:30pm 6 hours $49
This 6-hour course is designed to help you see the “big picture” when planing for 
retirement so you can make informed fi nancial decisions. The course is comprehensive 
and will cover strategies that teach you how to build wealth and align your money with 
your values to accomplish your goals in life. The course is interactive—participation and 
questions are encouraged. Workbook provided by your instructor to help you follow 
along and becomes a useful reference tool after the work is complete. Spouses may 
attend for free but must also be registered. Please call (845) 348-3500. 

COMPUTER TRAINING 
Adobe Photoshop (COMADOB18S)
West Nyack, Bldg. 3 3/20 - 4/24 T 7 – 10pm 15 hours $135
Adobe Photoshop is a very widely used graphics editor used to edit and manipulate 
photos/images on a computer. During this 5 session course students will learn how to use 
Photoshop to crop, edit, fi lter and save data to print or as .gifs and .jpgs for the Internet.
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NEWIntroduction to Web Design, with HTML5 and CSS3 (VWEBDES18S)
RCC/Suffern 3/6 – 4/17 T 6:30 – 9:30 pm 18 hours $399
Students will learn to create a website with forms, video, JavaScript, and 
cutting-edge Cascading Style Sheets (CSS). The class also reviews how to create 
catchy, orderly pages by inserting images, lists, tables, forms, audio and video. 
The class touches on the use of JavaScript for web pages. 

Advanced Web Design, with HTML5, CSS3 & JavaScript (VWEBADV18S)
RCC/Suffern 5/1 – 6/5 T 6:30 – 9:30 pm 18 hours $399
This is an extension of “Introduction to Web Design, with HTML5 & CSS3.” 
Students learn advanced concepts of web design, including JavaScript arrays, 
loops & conditionals. Students will work with events, styles, web forms and object 
based programming. All programming is taught in the context of web design.

Computers Can Be Friendly (COMFRIEN18S)
West Nyack, Bldg. 3 3/12 M 7 – 8:30pm 1.5 hours no cost

Computers For Beginners (VCOMBEG18S)
West Nyack, Bldg. 3 4/9 - 5/14 M 7 – 9:30pm 15 hours $149

Computers For Beginners (VCOMBEG18SUM)
Nyack, BERC 7/9 - 7/25 M & W 7 – 9:30pm 15 hours $149
If you have little or no computer experience, this course is for you! Learn how to use a keyboard 
and a mouse, become familiar with Windows, learn how to create a simple letter or document 
with Word, and how to use the Internet. No experience necessary. Textbook purchase 
required before fi rst day of class. Please call (845) 348-3500 for information.  

Computers For Beginners & Seniors (COMSR18S)
Nyack, BERC 4/7 - 5/5 S 9am – 12pm 15 hours $149
You can become computer literate in this fi ve-session class. Learn all of the computer basics, 
from hardware and software to Windows, at your own pace with lots of reinforcement and 
support. Seniors pay discounted price of $100.00, proof of age required. Textbook purchase 
required before fi rst day of class. Please call (845) 348-3500 for information. 

Digital Photography I (PDIGITAL18S)
West Nyack, Bldg. 3 5/8 - 6/5 T 6:30 – 9:30pm 15 hours $179

Introduction to Microsoft Excel (COMSINEX18S)
Nyack, BERC 4/28 S 12:30 – 3:30pm 3 hours $40
Have fun learning Excel basics in only three hours! Create a working spreadsheet including 
formulas and take away skills to use at home. One Session. Prerequisite: Mouse and 
Windows experience.

Microsoft Excel (COMEXCEL18S)
West Nyack, Bldg. 3 3/20 - 5/15 T 7 – 9:45pm 22 hours $195
Learn to use a popular spreadsheet application. Topics will include the creating, editing 
and formatting of worksheets. Students will learn to write formulas, fi lter and sort lists, and 
to create and modify charts to illustrate their data. Emphasis will be given to enhancing 
the worksheet with fonts, borders, color and graphics. Prerequisite: Windows experience. 
Textbook purchase required before fi rst day of class. Please call (845) 348-3500 for information.

Microsoft Excel - Overview (COMEXC18S)
Nyack, BERC 5/12 S 9am – 3:30pm 6 hours $79
Spend a day learning Excel! You’ll create a spreadsheet, learn how to work with formulas 
to do calculations, and create charts to display data. Windows and mouse experience 
required. Textbook additional.

Intermediate Excel (COMEXCINT18S)
West Nyack, Bldg 3 5/22 - 6/5 T 7 - 9:45 8.25 hours $ 85
For students who have completed the Microsoft Excel class, this 3-session class will go on 
to teach Pivot Tables, Macros, and Advanced fi ltering and sorting.

Introduction to Microsoft Word (COMSWORD18S)
Nyack, BERC 4/14 S 12:30 – 3:30pm 3 hours $40
Learn the basics of word processing. Topics include creating a document, basic 
formatting, save, move, copy and print. Prerequisites: Windows and mouse experience.

Introduction to PowerPoint (COMSPOW18S)
Nyack, BERC 4/7 S 12:30 – 3:30pm 3 hours $40
Impress them at your next business meeting! Have fun learning to create a PowerPoint 
presentation in three hours. Learn slide layout and enhancement, how to arrange your 
slides and more! Prerequisite: Windows and mouse experience.

NEW
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Introduction to Quickbooks (COMQUICK18S)
Nyack, BERC 4/12 - 5/17 Th 7 – 10pm 18 hours $199
Learn how to invoice, bill, process receivables and payables; track inventories and create 
purchase orders; and process payroll in minutes. Textbook purchase required before fi rst 
day of class. Please call (845) 348-3500 for information. 

Microsoft Offi ce 2013 (CARMSOFT18S)
Nyack, BERC 3/20 - 6/7 T-Th 1-4pm 100 hours $1,299
This In-depth training in Microsoft Offi ce Professional 2013 includes instruction in: Word: 
A Word Processing Program quickly and effi ciently creates and formats documents; 
Excel: A Spreadsheet program for mathematical analysis, charts, and management 
of information; PowerPoint: A slideshow program to quickly create professional 
presentations; Access: A Database program to collect, store, organize and retrieve 
information; Outlook: An email application also used for personal management of 
information including contacts and calendar. Minimum reading level to enroll is 7.0. 
Textbooks additional. Orientation required. See page 3.

Microsoft Word - Overview (COMWORD18S)
Nyack, BERC 5/19 S 9am – 3:30pm 6 hours $79
Learn the basics of creating, saving, modifying, formatting, reviewing, printing and 
inserting tables and other graphics into your documents.

Social Media for Beginners (COMSOC18S)
Nyack, BERC 5/14 M 7 – 9:30pm 2.5 hours $30
Have you been hearing a lot about threads...posts...tweets...hashtags...blogs...instagrams? 
Are you ready to explore the social media world and see what it can do for you or your 
business? Come join us for this fun and informative informational session. 

Word, PowerPoint & Excel: Beyond the Basics (COMSWPE18S)
Nyack, BERC 6/2 S 9am – 3:30pm 6 hours $59
This course shows why Microsoft PowerPoint, Word and Excel and are essential offi ce 
skills in today’s work place. Learn how to Create documents by combining information 
from Word, PowerPoint and Excel! Participants will fi rst learn how they work together by 
producing Slide Shows, Spreadsheets and Documents quickly and effi ciently. They will 
create a Presentation from a Spreadsheet and then combine them using Word into a 
professional report. Learn how these skills are essential for anyone seeking or maintaining 
employment in today’s market. Prerequisite: Must know how to use Keyboard, Mouse, 
personal computer, and be familiar with Word, Excel and PowerPoint. New learners are 
welcome but should be advised that this is a fast-paced course.

DANCE
Ballroom Dancing (PBALL0118S)
Nyack, BERC 3/27 - 5/1 T 7 – 9pm 12 hours $95
Would you like to dazzle them on the dance fl oor? Start by learning the basics of 
ballroom dancing– the Waltz, Swing, Foxtrot, and more. Wear comfortable clothing 
and sneakers, and prepare to move to the music! (Price is per person)

Ballroom Dancing II (PBALL0218S)
Nyack, BERC 3/29 - 4/26 Th 6:30 - 7:30 6 hours $69
Expand your ballroom dancing skills during this six session course where you’ll focus 
on the Rumba, the Tango, the Lindy Hop and other Swing dances. Prerequisite: 
Completion of Ballroom Dancing course or permission of the instructor. 

Sizzling Salsa for Beginners (PSALSA18S)
Nyack, BERC 4/21 - 5/19 S 12:30 – 1:30pm 5 hours $60
Join the Salsa-mania and move to the Latin beat! This dance looks great on the dance 
fl oor and the basic steps are easy to learn. Have FUN, meet new friends, and get a workout 
all at the same time! You needn’t even bring a partner, so what are you waiting for? 
Wear comfortable shoes (not sneakers) and bring water.

Sizzling Salsa for Beginners II (PSALSA218S)
Nyack, BERC 4/21 – 5/19 S 1:45 – 2:45pm 5 hours $60
Are you ready to take your Latin dance skills to the next level? Learn how to take basic 
steps and turn them into intricate dance moves that impress and show off your talents! 
Perfect your steps, turns, lead/follow and overall technique! For singles, couples or 
groups. Wear comfortable shoes and get ready to have fun!
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JUST FOR FUN
Getting Paid To Talk (PVOICE18S)
West Nyack, Bldg. 3 5/8 T 6:30 – 9pm 2.5 hours $40
This introductory class will explore the basics of Voice Acting for commercials, animation, 
books on tape, documentaries, and more!

Home Staging (PHOMST18S)
Nyack, BERC 5/8 T 6 – 8 pm 2 hours $39
If you plan on selling or if your home is on the market and not selling, this is the class 
for you!  A staged home will help you to attract more potential buyers and sell your 
home faster. 

Mind Your Manners: Dog Training: Level I (PDOG118S)
RCC Fieldhouse, Rm. 5202 3/5 - 4/23 M 6:15 – 7:15pm 7 hours $195
This course introduces you to foundational behaviors that your dog needs in order to have 
good manners. Learn how to train your dog using force-free, positive-reinforcement training 
techniques that are fun, effective, and easy to learn, while building a trusting human/canine 
relationship. Topics include: name recognition, focus for attention, impulse control, wait, sit, 
down, come when called, loose leash-walking, hand target, leave-it, drop-it, give, and tricks. 
Clicker training is introduced, but is not mandatory to complete the course. Prerequisites: 
A copy of current rabies vaccination must be submitted at registration. Note: The fi rst class 
is an orientation for people only. No dogs please. **DOGS MUST BE AT LEAST 5 MONTHS OLD

Mind Your Manners: Dog Training: Level II (PDOG218S)
RCC Fieldhouse, Rm. 5202 3/5 - 4/23 M 7:30 – 8:30pm 7 hours $195
This course builds on the foundational behaviors that were taught in the 
Intro class, To be covered: increased duration, distance and distractions to the 
foundation behavior in order to build reliability. Loose leash walking with added 
distractions to simulate “real life”- out for a walk”. Sit to greet politely, go to mat/
settle. Formal heeling is introduced. **DOGS MUST BE AT LEAST 5 MONTHS OLD

Watercolor Workshop for Seniors (PWTRCLR18S)
Haverstraw Center,Rm. 205 3/27 – 5/23 W 12:30 - 3:00pm 20 hours $80
Learn the subtle ways in which watercolor differs from other art mediums as you 
experience the techniques that can make it come alive for you. Specifi c topics 
may include landscape, still life, fl oral, portrait and experimental painting.  Some 
drawing ability or a prior basic drawing class is a must. Some familiarity with 
watercolor is preferred, but not required. Class size is limited to 14. No discounts 
are available for this class. A $16 material fee for additional supplies is payable to 
the instructor at the fi rst class. No new students admitted after the second class.

LANGUAGES
Conversational Spanish I (PSPANI18S)
West Nyack, Bldg. 3 4/10 - 5/8 T 7 – 10pm 15 hours $135

Conversational Spanish II (PSPANII18S)
West Nyack, Bldg. 3 5/22 - 6/19 T 7 – 10pm 15 hours $135

Introduction to Sign Language (PBSIGN18S)
West Nyack, Bldg. 3 4/17 - 6/5 T 7 – 8:30pm 12 hours $85
Learn the basics of American Sign Language in order to be able to begin to interact with 
the deaf. This class will teach students basic vocabulary, conversational skills and how to 
fi ngerspell the alphabet. This course requires a textbook, The Joy of Signing, by Lottie L. 
Riekehof, not included.

Pronunciation of American English for the Foreign Born (PROENG18S)
Nyack, BERC 3/12 6/4 M 7 – 9pm 24 hours $229
Master standard American pronunciation by focusing on the 17 sounds of the fi ve vowels. 
Overcome pronunciation problems caused by consonant combinations, odd spellings 
and silent letters. Students must know basic English grammar and vocabulary. Textbook 
purchase required before fi rst day of class. Please call (845) 348-3500 for information.
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NEW

NEW

NEW

WELLNESS 

Mind-Body in Motion (PMINBDY18S)
West Nyack, Bldg. 9 3/27 - 5/29 T 7 – 8pm 9 hours $89
Explore three different mind-body exercise techniques during 9 -session mix of classes 
that introduces students to Qi Gong, Pilates, and Yogalates. Qi Gong is a series of gentle 
movements and breathing designed to promote balance, energy, and relaxation. 
Pilates exercises build strength, fl exibility and lean muscle tone with an emphasis on 
strengthening the core. Yogalates blends Yoga and Pilates using mind-body practices 
to improve alignment, fl exibility, strength, and posture. Appropriate for all fi tness levels. 
Bring a mat.

Pilates: Try It Out! (PPILATTO18S)
West Nyack, Bldg. 9  3/13 - 3/20  T 7–8pm 2 hours $19
Take this two-week class to experience Pilates! A low risk way to try something 
new.  If you like it, you may like to continue with our new Mind-Body Connections 
class that begins on 10/17. Tell your friends! Don’t forget a mat.

Intermediate Pilates (PIPILAT18S)
West Nyack, Bldg. 9 3/13 - 5/29 T 5:45 – 6:45pm 10 hours $109
For the intermediate level Pilates individual, this program will expand on the Pilates 
mat work principles and exercises taught in the beginner level program. The 13 week 
course will focus on working deep muscles with control, allowing for body redefi nition, 
alignment, strength and core stabilization. Bring your own mat!

Tai Chi (PTAICHI18S)
West Nyack, Bldg. 9 3/14 - 6/6 W 5:45 – 6:45pm 10 hours $109
Tai Chi is an ancient Chinese art form that incorporates controlled body movements 
performed slowly, softly and gracefully with smooth and even transitions between 
moves. Many of these movements are originally derived from the natural movement 
of animals and birds. This gentle exercise form promotes health and vitality, while 
improving balance, coordination, circulation, fl exibility and strength.

Yoga (PYOGA18S)
West Nyack, Bldg. 3 4/10 - 6/5 T 6:00 – 7:15pm 10 hours $109
Common essentials of yoga will be presented to students. A variety of poses will be 
taught to students at their level. Meditation and history of yoga will be introduced in 
class. Bring a yoga mat to class. (7 sessions)

Yoga for Seniors (PYOGASR18S)
West Nyack, Bldg. 3 4/10 - 6/5 T 4:30 - 5:45pm 10 hours $109
This yoga class is specially presented as a moderate class for seniors. Basic skills and 
modifi cations will be taught for students’ needs. Chair yoga will be a part of the class. 
Meditation is included. Please bring a yoga mat and blanket/towel to class. 

Yogalates (PYOGALAT18S)
West Nyack, Bldg. 9 3/28 - 6/6 W 7 – 8pm 8 hours $79
A fusion of yoga and pilates, designed to sculpt and tone the core, legs, and arms. 
Spinal alignment and posture are also enhanced. Course begins with slow and basic 
postures, developing into more strenuous and fl owing movements. Bring a mat to 
the class.

Yogalates: Try It Out! (PYOGALATO18S)
West Nyack, Bldg. 9 3/14 - 3/21 W 7 – 8pm 2 hours $19
Take this two-week class to experience Yogalates! If you like it, sign up for the 8-session 
class that starts on Oct. 18. Tell your friends! Don’t forget a mat.

Tuition for most courses does not include the cost of books, supplies, uniforms, or certifi cation tests.
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ROCKLAND BOCES ADULT CAREER & TECHNICAL EDUCATION 
programs offer adults exciting full-time training opportunities designed to meet  
the changing needs of today’s job market. Job placement assistance is included.

ADULT CAREER AND TECHNICAL EDUCATION PROGRAMS INCLUDE:

 

Mission Statement: To assure that Rockland County adult learners acquire the skills, 
knowledge and abilities necessary to become productive workers, effective parents and 
contributing members of their communities through up-to-date education programs and 
relevant and effective post-secondary programs of occupational education. 

Eligible students may receive Federal Financial Aid for approved* programs. Classes are also 
approved by the Veterans Administration (VA) and Workforce Innovation and Opportunity Act. 
0% interest tuition payment plans also available. GI Bill® is a registered trademark of the U.S. 
Department of Veterans Affairs (VA). More information about education benefits offered by VA is 
available at the official U.S. government web site at www.benefits.va.gov/gibill.

n ADMISSIONS PROCEDURES
Any adult, 18 years or older may apply for admission.  
• Attend an orientation; call (845) 348-3500 for orientation dates and times
• Complete application package and entrance assessment
• Attend an admissions interview
• Apply for financial assistance, if applicable
Tuition is subject to change.  

n REFUND PROCEDURES FOR ADULT CAREER AND TECHNICAL  
 EDUCATION PROGRAMS

Refunds for classes cancelled by BOCES: 
If tuition and fees are collected in advance of the start date of a course and BOCES 
cancels the course, 100% of the tuition and fees collected in advance will be refunded. 
The refund shall be made within 45 days of the planned start date.

Refunds for students who withdraw on or before the first day of class: 
All fees associated with Practical Nursing administration and application,  
lab and test fees are non-refundable.
$100 of tuition and fees paid will be retained from all other adult Career  
and Technical Education students.
• Refunds, when due, are made without requiring a request from the student.
• Refunds, when due, shall be made within 45 days of withdrawal
• For Federal Student Aid recipients, Title IV-Return of Funds Policy and  
 Procedures will be followed as mandated by Federal Law
• Amount of tuition refunds are prorated based on the amount of class time  
 completed:

% COMPLETION % REFUND

0% completion 100% refund of tuition
10% or less 75% refund of tuition
60% or less 20% refund tuition
Over 60% 0% refund of tuition

n TRANSFERS
Students may not transfer between programs. No credit is given for prior attendance 
in a similar program at another institution.

Practical Nursing*

Automotive Technology

Automotive Collision Repair

Digital Design and Marketing

TV/Media Production

Carpentry

Electrical Trades

Cosmetology

Culinary Arts

Medical Assisting

Rockland BOCES is accredited by the  
Commission of the Council on Occupational Education
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l ADULT CAREER AND TECHNICAL EDUCATION PROGRAMS

Automotive Collision Repair (TAUTOCOLL1AM19F or TAUTOCOLL1PM19F) 
437 hours $7,630 (supplies and textbooks additional)
West Nyack, Bldg. 2 9/5/18 - 6/21/19 M – F  8 – 10:30am or 11:30am – 2:15pm
This program, certified by the National Automotive Technicians Education Foundation/
Automotive Service Excellent (ASE), will provide the skills necessary for students to learn 
to repair, customize and detail vehicles as skilled automotive collision technicians. Tuition 
payment plan available.

Automotive Technology (TAUTOTECAM19F or TAUTOTECPM19F)
437 hours $7,630 (supplies and textbooks additional)
West Nyack, Bldg. 1 9/5/18 - 6/21/19 M – F  8 – 10:30am or 11:30am – 2:15pm
This program, certified by the National Automotive Technicians Education Foundation/
Automotive Service Excellent (ASE), will provide the skills necessary for students to learn to 
troubleshoot and repair complex systems of today’s high-tech automobiles. Tuition payment 
plan available.

Carpentry (TCARPAM19F OR TCARPPM19F)
437 hours $7,630 (supplies and textbooks additional)
West Nyack, Bldg. 2 9/5/18 - 6/21/19 M – F  8 – 10:30am or 11:30am – 2:15pm
Learn the technical skills necessary for new construction, renovation work, and cabinetry work 
from the ground up. Gain hands-on experience in renovating and constructing buildings. 
Tuition payment plan available.

Cosmetology (TCOSMET1AM19F or TCOSMET1PM19F)
500 hours $7,630 (for first year, supplies and textbooks additional)
West Nyack, Bldg. 3 9/5/18 - 6/19/20 M – F  8 – 10:30am or 11:30am – 2:15pm
Gain the skills you will need to earn your New York State Cosmetology License. (2 year, 1000 
hour program) Tuition payment plan available.

Culinary Arts (TCULIN1AM19F or TCULIN1PM19F)
437 hours $7,630 (supplies and textbooks additional)
West Nyack, Bldg. 9 9/5/18 - 6/21/19 M – F  8 – 10:30am or 11:30am – 2:15pm
Students are introduced to all aspects of the restaurant industry while working in our fully-
equipped commercial kitchen using professional equipment. Tuition payment plan available.

Digital Design & Marketing (TDDESIGNAM19F or TDDESIGNPM19F)
437 hours $7,630 (supplies and textbooks additional)
West Nyack, Bldg. 3 9/5/18 - 6/21/19 M – F  8 – 10:30am or 11:30am – 2:15pm
Students learn to design brochures, packaging, advertisements and web sites on Mac 
computers with software such as InDesign, Illustrator, Photoshop, Dreamweaver and much 
more. Tuition payment plan available.

Electrical Trades (TELECAM19F)
437 hours $7,630 (supplies and textbooks additional)
West Nyack, Bldg. 2 9/5/18 - 6/21/19 M – F 8 – 10:30am
Learn residential and commercial electricity, plus communication and data wiring. Work with 
wire switches, lights, receptacles, and appliances. Tuition payment plan available.

Medical Assisting (CARMED0118S) 
500 hours $5,395 (supplies, textbook, and testing fees additional)
Nyack, BERC 4/16/18 - 11/13/18 M – Th  8:30am - 12:30pm

Medical Assisting (CARMED0119F) 
500 hours $5,395 (supplies, textbook, and testing fees additional)
Nyack, BERC 9/17/18 - 5/31/19 M – Th  5:30 – 9:30pm
This comprehensive program prepares students to become professional Medical Assistants, 
trained and certified in Medical Assisting, Phlebotomy, EKG, and Basic Life Support/CPR. 
Through hands-on instruction, students acquire both the administrative and clinical skills 
needed to assist medical professionals in doctors’ offices, labs, and other healthcare facilities. 
Eligible evening students may participate in an internship. The minimum reading level is 8.0. 
HSD or equivalent required. Students must purchase a stethoscope and blood pressure cuff. 
Tuition payment plan available. Orientation required. See page 3.
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Medical Assistant Skills (CARMEDSK0118S) 
288 hours $3,195 (textbook and certification fees additional)
Nyack, BERC 4/16/18 - 8/15/18 M – Th  8:30 – 12:30pm
This extensive course will teach students select clinical and administrative components of  
working in physicians’ offices, clinics, and other health related facilities. Topics include HIPAA, 
electronic health records, medical office procedures, health insurance, scheduling, and 
reception. Clinical coursework includes infection control, vital signs, assisting with the physical 
exam, lab testing, anatomy, physiology, medical terminology, and Basic Life Support/CPR. 
Medical Billing, ICD/CPT coding, EKG, and Phlebotomy will be introduced. The minimum 
reading level is 8.0. Students need to purchase blood pressure cuff & stethoscope. HSD or 
equivalent required. Tuition payment plan available. Orientation required. See page 3.

JUMP START A NEW CAREER IN NURSING!

Practical Nursing (LPNFT1819)
1080 hours $14,500 includes textbook (supplies, application and testing fees additional)
West Nyack, Bldg. 3 8/28/17 - 6/30/18 M – F  8:30am – 3pm
This program is a 1,080-hour course in the biological, physical and behavioral sciences with 
correlated clinical learning experiences. Applicants must have a high school diploma and 
either US citizenship or legal INS status. Consideration is given to entrance exam results; 
interview; education and work history. Federal financial aid and tuition payment plans 
available to eligible students.

Come to an information session and learn more about:
• Admission Requirements
• Professional Opportunities
• Financial Aid

Contact:
Evelyn Torres
Financial Aid/Admissions Counselor
Phone: (845) 627-4830
E-mail: etorres@rboces.org

INFO-SESSION DATES FOR 2018:

TV/Video Production (TVIDEOAM19F)
437 hours $7,630 (supplies and textbooks additional)
West Nyack, Bldg. 3 9/5/18 - 6/21/19 M – F  8 – 10:30am
Use state of the art digital production equipment to shoot video, edit, and add special  
effects in the full-equipped Mac computer lab. Live broadcasts are simulated in our lab. 
Tuition payment plan available.

Finkelstein Library
Feb. 8 @ 3 – 6pm
Mar. 1 @ 6 – 8pm
Apr. 26 @ 6 – 8pm
May 17 @ 6 – 8pm
June 7 @ 6 – 8pm
June 12 @ 1 – 3pm

Haverstraw RCC
April 12 @ 6 – 8pm

Ramapo Cultural  
Arts Center
Mar. 29 @ 6 – 8pm
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l ROCKLAND COMMUNITY COLLEGE CONTINUING EDUCATION

Classroom & Online Programs for Individuals  
& Organizations including Businesses,  
Non-profits, and Government Agencies:

First Aid/CPR (Blended) 
Date: Thursday, March 15, 2018
Time: 9:00am-2:00pm
Fee: $195  
Course Number: LRN197-202
Hours: 5 (in class)
Location: RCC/Suffern

Date: Friday, May 18, 2018
Time: 9:00am-2:00pm
Fee: $195
Course Number: LRN197-203
Hours: 5 (in class)
Location: RCC/Suffern

Personal Survival Techniques (Blended) 
Date: Friday, March 16, 2018
Time: 9:00am-4:00pm
Fee: $495
Course Number: LRN363-202
Hours: 7 (in class)
Location: RCC/Suffern

Date: May 18, 2018
Time: 9:00am-4:00pm
Fee: $495
Course Number: LRN363-203
Hours: 7 (in class)
Location: RCC/Suffern

• Career Development 
• Industry Certifications 
• Professional Development
• Workforce Training &  
 Development 

• Flexible locations and schedules 
• Grant funding for selected  
 programs
• Needs analysis & custom  
 contract training

MARITIME STUDIES: US COAST GUARD 
APPROVED COURSES

Launch Your Merchant Marine Career!

Training and certification are your first steps. RCC has partnered with Learn America  
to provide hands-on instruction, taught by US Coast Guard-licensed and approved  
instructors, blended with USCG-approved online training.

The Maritime Studies Curriculum includes the mandatory certification skills and knowledge 
needed to excel in testing and secure employment on a working vessel.

Basic, Intermediate and Advanced Merchant Marine courses help to launch your career, 
advance in rank, or maintain current status.

Blended Courses are offered primarily online, with one to five days of classroom training  
in Rockland County. Students should register at least three weeks before the scheduled  
class and complete the online program. Please call (845) 574-4151.

Before being assigned, seafarers already working on board a vessel must complete  
Basic Training, which includes the following courses.

• OSHA 10 & 30 
• Gas Pipeline
• CPR 
• Medical Billing  
 and Coding
• Six Sigma

• A+ Computer  
 Certificate
• Lean Manufacturing 
• Certified Production  
 Technician (CPT)

• Leadership 
• Maritime 
• Manufacturing

Workforce Training & Development Academies

BASIC MARITIME TRAINING COURSES:
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Personal Safety & Social Responsibility  
(Online)
One Session: 4 hours online
Fee: $195.00
Location: Online only
Rolling enrollment – available on demand

Students enrolled for this online course  
must make arrangements to take a proctored 
final exam. Exams can be taken at RCC 
without any additional cost. Contact RCC 
Continuing Education for additional details 
(845) 574-4151.

NEW! Basic Fire Fighting (Blended)
Date: Wednesday, March 14, 2018
Time: 9:00am-5:00pm
Fee: $575.00
Course Number: LRN869-202
Hours: 8 (in class)
Location: RCC/Suffern

Date: Wednesday, May 16, 2018
Time: 9:00am-5:00pm
Fee: $575.00
Hours: 8 (in class)
Course Number: LRN869-203
Location: RCC/Suffern

NEW! Combined Basic and Advanced  
Fire Fighting (Blended)
Students should register at least 3 weeks 
before the scheduled class and complete the 
online program.

Basic Firefighting
Date: Wednesday, March 14, 2018

Advanced Firefighting
Date: Thursday, March 15, 2018

Time: 9:00am-5:00pm
Fee: $1125 (online plus 2 in-class sessions)
Hours: 16 (in class)
Course Number: LRNAMC125-202
Location: RCC/Suffern

Basic Firefighting
Date: Wednesday, May 16, 2018

Advanced Firefighting
Date: Thursday, May 17, 2018

Time: 9:00am-5:00pm
Fee: $1,125 (online plus 2 in-class sessions)
Hours: 16 (in class)
Course Number: LRNAMC125-203
Location: RCC/Suffern

NEW! Designated Duty Engineer 
(Blended)   
A DDE means a qualified engineer, who  
may be the sole engineer on vessels with  
a periodically unattended engine room.
Students should register 2 months before the 
class time and complete the online program.

Course Number: LRNAMC1575-201
Date: April 2-6, 2018

Time: 9:00am-5:00pm
Fee: $3,595 (1 online plus 5 in-class sessions)
Hours: 40 (in class)
Sessions: 5
Location: RCC/Suffern, Haverstraw

ADVANCED MARITIME COURSES:

NEW! Basic Training (Blended)
This course covers the four major topics required by the U.S.C.G. Taught through a blended 
program, students will spend 57 hours of learning, including 20 hours across 3 days of in-class 
training. Seafarer’s employed or engaged in any capacity on board ship as part of the ships 
complement with designated duties in the operation of the ship must, before being assigned, 
have completed Basic Training. Call (845) 574-4151 for more details.

• Basic Firefighting
• First Aid/CPR
• Personal Survival Techniques
• Personal Safety & Social Responsibility (ONLINE)

 Dates: March 14, 15, 16
 Time: Classes begin at 9:00 AM
 Fee: $1,100
 Course Number: LRNAMC65-202
 Hours: 57
 Location: RCC/Suffern

• Basic Firefighting
• First Aid/CPR
• Personal Survival Techniques
• Personal Safety & Social Responsibility (ONLINE)

 Dates: May 16, 17, 18
 Time: Classes begin at 9:00 AM
 Fee: $1,100
 Course Number: LRNAMC65-203
 Hours: 57
 Location: RCC/Suffern
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l CAN’T REGISTER ONLINE? USE REGISTRATION FORM BELOW

Course Number Day & Time

Course Title

Start Date Tuition Enclosed $

Please assume you have been accepted unless notified to the contrary.  
No receipts are mailed. Please report on the first scheduled class night.

Last Name (Print) First Name

Street Mailing Address

City State Zip Code

Home Phone Business Phone

E-Mail Address Cell Phone

DOB mm/dd/yyyy

Credit Card: VISA/Master Card:

Card Number:  Expiration Date:

Same person as registrant?   q Yes   q No

Please circle the appropriate number.
1. White, not of Hispanic Origin 2. Black 3. Hispanic

4. Asian or Pacific Islander 5. American Indian or Alaskan Native

6. Non-resident Alien 7. Afro-Caribbean 8. Other

Sex: q Male   q Female

U.S. High School Diploma or Equivalent:   q Yes   q No

Signature Date / / 20

Make money order payable to ROCKLAND BOCES ADULT EDUCATION 
Fax and phone registrations must be paid by MasterCard/Visa.  
No personal checks please.

** Tuition includes all insurance fees. Textbooks are not included.  
 See Page 4 for refund policy. 
** There is a $10 administrative fee charged for the processing of  
 requested refunds.

DO NOT WRITE BELOW THIS LINE

Amount Received

Money Order Number

Received By       Date

Receipt Number

Mail or Fax to: Adult Education Program Administrator 
 FAX (845) 348-3559 
 BOCES Educational Resource Center 
 131 Midland Avenue North, Nyack, NY 10960
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